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Applying for an FTA Certificate of Origin 

How to submit a Certificate of Origin application in ChamberDocs for NZ–China FTA, AANZFTA, RCEP, 
and UAE 

 

About This Guide 

This guide explains how to submit a Certificate of Origin (COO) application in ChamberDocs for each of the 
supported Free Trade Agreements. The submission method varies depending on the FTA — webform 
applications are available for NZ–China FTA and AANZFTA, while RCEP and UAE submissions require a PDF 
upload. 

 

 ⚠  Warning 

Before applying for a COO, your goods must be registered in ChamberDocs for the relevant FTA. 

If you have not yet registered your goods, refer to the FTA Goods Registration Guide before 
proceeding. 

 

1 NZ–China FTA — Webform Application 

 

NZ–China FTA COO applications are submitted via an online webform in ChamberDocs. 

 

Step 1 – Create a new application 

Go to Export Documents in the left-hand navigation menu. Click Create New and select NZ–China FTA from the 
list of document types. This will open the webform. 
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Step 2 – Enter party information 

Complete the Consignor/Exporter, Producer, and Consignee sections with the relevant contact and address 
details. 

 

Step 3 – Add goods 

Click Add Row to add each good covered by the COO. Complete all required fields for each line item, including 
the registered goods reference. 

 

 

 

 

 



Applying for an FTA Certificate of Origin 
Step-by-Step Client Guide 

ChamberDocs  |  Client Guide 

 

Step 4 – Review and submit 

Once all details are complete, you can: 

 

• Click Preview to review the COO before submitting. 

• Click Save Draft to save your progress and return to the application later. 

• Click Submit to lodge the application with your Chamber for certification. 

 

 

 

2 AANZFTA — Webform Application 

 

AANZFTA COO applications are also submitted via webform and include several additional options not available 
for NZ–China FTA. 

 

Step 1 – Create a new application 

Go to Export Documents, click Create New, and select AANZFTA. This will open the AANZFTA webform. 
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Step 2 – Enter party information 

Complete the Consignor/Exporter, Producer, and Consignee sections. 

 

Step 3 – Add goods 

Click Add Row to add each good to the application. 
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Step 4 – Complete additional declarations (if applicable) 

AANZFTA includes the following additional options. Tick or complete the relevant fields where they apply to your 
shipment: 

 

• Retroactive submission — tick this box if the COO is being applied for after the goods have been exported. 

• Back-to-back certificate — tick this box if the goods are being re-exported through an intermediate country 
using a back-to-back COO. 

• Third-party / third-country invoice — complete the additional fields if the commercial invoice is issued by a 
party in a country other than New Zealand. 

• De minimis — tick the appropriate box if your goods qualify under the de minimis rule (a small proportion of 
non-originating materials that would otherwise prevent origin qualification). 

• Accumulation — tick this box if your goods qualify for origin under the accumulation provisions, combining 
production inputs from multiple FTA member countries. 
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Step 5 – Review and submit 

Once all details are complete: 

 

• Click Preview to review the COO before submitting. 

• Click Save Draft to save your progress and return later. 

• Click Submit to lodge the application with your Chamber for certification. 
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3 RCEP and UAE — PDF Upload 

 

Webform applications are not currently available for RCEP or UAE COOs. Applications for both FTAs are 
submitted by uploading a completed COO template as a PDF. 

 

 ℹ  Note 

If you do not have the COO template for RCEP or UAE, contact your FTA Chamber to request a copy. 

 

Step 1 – Complete the COO template 

Download and complete the relevant COO template (RCEP or UAE). Templates are available from your FTA 
Chamber. Save the completed form as a PDF before uploading. 

 

Step 2 – Create a new upload application 

Go to Export Documents and click Upload PDF. Select either RCEP or UAE as the document type. 

 

Step 3 – Enter application details 

Both RCEP and UAE upload forms require the following information: 

 

• Reference number 

• Consignor/exporter information 

• Country of destination 

 

Step 4 – Upload the COO PDF 

Upload the completed and signed COO template as a PDF file. 

 

Step 5 – Upload supporting documents (if required) 

If any additional documents require certification alongside the COO — such as a commercial invoice — upload 
these under Other Documents. 
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Step 6 – Save or submit 

Once all documents are uploaded and details are complete: 

 

• Click Save Draft to save and return to the application later. 

• Click Submit to lodge the application with your Chamber for certification. 

 

 


