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Applying for an FTA Certificate of Origin

How to submit a Certificate of Origin application in ChamberDocs for NZ-China FTA, AANZFTA, RCEP,
and UAE

About This Guide

This guide explains how to submit a Certificate of Origin (COQ) application in ChamberDocs for each of the
supported Free Trade Agreements. The submission method varies depending on the FTA — webform
applications are available for NZ—China FTA and AANZFTA, while RCEP and UAE submissions require a PDF
upload.

A Warning
Before applying for a COO, your goods must be registered in ChamberDocs for the relevant FTA.

If you have not yet registered your goods, refer to the FTA Goods Registration Guide before
proceeding.

n NZ-China FTA — Webform Application

NZ-China FTA COO applications are submitted via an online webform in ChamberDocs.

Step 1 — Create a new application

Go to Export Documents in the left-hand navigation menu. Click Create New and select NZ—China FTA from the
list of document types. This will open the webform.
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Step 2 - Enter party information

Complete the Consignor/Exporter, Producer, and Consignee sections with the relevant contact and address
details.

Step 3 — Add goods

Click Add Row to add each good covered by the COO. Complete all required fields for each line item, including
the registered goods reference.
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Step 4 — Review and submit
Once all details are complete, you can:

» Click Preview to review the COO before submitting.
» Click Save Draft to save your progress and return to the application later.
» Click Submit to lodge the application with your Chamber for certification.

g

SPECIAL INSTRUCTIONS TO CHAMBER Q

n AANZFTA — Webform Application

AANZFTA COO applications are also submitted via webform and include several additional options not available
for NZ—China FTA.

Step 1 — Create a new application
Go to Export Documents, click Create New, and select AANZFTA. This will open the AANZFTA webform.
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Step 2 — Enter party information
Complete the Consignor/Exporter, Producer, and Consignee sections.

Step 3 — Add goods
Click Add Row to add each good to the application.

' Gands Registration AANZ FTA Certificate of Origin Application

% Export Documents
Certificate Type: First-Time Submission
F Mews & Info .
For new applications continue with this questionnaire. Maximum text in each fisld limited to N2 Customs schema.

{1 Settings v = To apply using a saved draft Click here.

= (Click here to edit and resubmit & previously declined applcation or to cancel & replace a previously certified Certificate of
(1) Contact Us Origin.
|_‘:‘ Sign Out AANZFTA First Protocol introduced 1 Apsil 2016

= the AAMEFTA First Protocol Certificate of Origin is used for AAMNZFTA parties

Call
[ callapse menu = FOB value iz only shown on the Certificate when the origin code is RVC

Nate: You can "Save Drafl® af aay lime and complets his guestionnaire of o later dats.

B0 1 CONSIGNOREXPORTER 0] EQX 2: COMSIGNEE 0]
|. My Company (vl | | —Choooa-- L |
|l MZICCI Test exporter | | Marme |
|l Bulding/Stres«t No | | Building/ Street Ho |
|‘ Streed Address | | Streel Address |
|l Grafon | | Suburky |
|. MUCKLAND | | City |
|‘ 010 | | Posioode |
|‘ Maw Tealand (vl | | Chaose a country v |

Box 3: Means Of Transport And Route [T

DEPARTURE DATE E) VESEEL/VOYAGE NOIFLIGHT NOJCOURIER MEAMS OF TRANEPORT
| 22/05/{ 2026 E | | WVesselVayage NoFlight MofCaurier | ‘ --Choose-- W
POAT OF LOADIMNG FORT OF DISCHARGE COUNTRY PORT OF DISCHARGE
| Akaroa W | | Chaose & counlry LY | W
ON-ROUTE PORT|S] 0] OM-ROUTE POAT, COUNTRY
| | Choose & country W |
MARKS & NOS QUANTITY & DESCRIPTION HS CODE WEGHT/OTY ORIGIN CRITERION

+ ADD ROW




Applying for an FTA Certificate of Origin ChamberDocs | Client Guide

Step-by-Step Client Guide

Step 4 — Complete additional declarations (if applicable)

AANZFTA includes the following additional options. Tick or complete the relevant fields where they apply to your
shipment:

» Retroactive submission — tick this box if the COO is being applied for after the goods have been exported.

» Back-to-back certificate — tick this box if the goods are being re-exported through an intermediate country
using a back-to-back COO.

e Third-party / third-country invoice — complete the additional fields if the commercial invoice is issued by a
party in a country other than New Zealand.

» De minimis — tick the appropriate box if your goods qualify under the de minimis rule (a small proportion of
non-originating materials that would otherwise prevent origin qualification).

» Accumulation — tick this box if your goods qualify for origin under the accumulation provisions, combining
production inputs from multiple FTA member countries.

Below Required Endorsements (if Any)

Retraactive Submission

—
This oplion & sebecled when a Certificale of Origin has not been issued within 3 working days of he date of exporation due bo invalunary errons
of OfisSians or other valid causes, the Cenilicate of Origin may be Ssued relroactively, bul no longer than 12 months from the date of
exgortation.

For Second Profoeol:
This oplion & sebecled when a Certificale of Oigin has been ssued any day after e date of departure.

l Back-To-Back Certificate of Crigin I

Thi% is issued when an expories’s goods are passing through an intermediate pamy o the AANZ FTA agreement on the way to their Tinal
destination. For example, goods shipped from Ausiralia throwgh MZ 1o the Philippines. 1 2 Mew Zeatand port is an inenmediary port you will
require a back-to-back certificate of arigin. Please see paragraph 3 of Rule 10 of the Operational Certification Procedures in Chapler 3 of
AANTFTA

BACK TO BACK COUNTRY OF LISTED GOOOS DRIGIN

Choose a country '

Subject of Thind-Parly invoice

HAME OF COMPANY IS5UANG THIRD FARTY INVTICE

Select this oplion and complete with name of third party when a consignment includes a good which is subject to & third pany invoice. Pleass
se Rule 22 of the Operational Cerlification Procedures in Chapler 3 of AANZFTA.

D Minimis: Tick when De Minimis rule agplicable
This oplion & selecled when a consignment includes a good that does nol salisly & change in LaniT elassilication requirement pursuant b Aricke
4, but rests the requirements of Aficle 8 of Chapler 3 of AANZFTA

Areumulation

Thiz option & selected when a consignment includes a good whose components ariginate Tnom countries party to AANZFTA, and meet the rules
of erigin under the FTA. The good shall be considerad 1o originate in the country where the final production process takes place.
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Step 5 — Review and submit
Once all details are complete:

» Click Preview to review the COO before submitting.
» Click Save Draft to save your progress and return later.
» Click Submit to lodge the application with your Chamber for certification.
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RCEP and UAE — PDF Upload

Webform applications are not currently available for RCEP or UAE COOs. Applications for both FTAs are

submitted by uploading a completed COO template as a PDF.

i Note

If you do not have the COO template for RCEP or UAE, contact your FTA Chamber to request a copy.

Step 1 — Complete the COO template

Download and complete the relevant COO template (RCEP or UAE). Templates are available from your FTA

Chamber. Save the completed form as a PDF before uploading.

Step 2 — Create a new upload application

Go to Export Documents and click Upload PDF. Select either RCEP or UAE as the document type.

Step 3 — Enter application details
Both RCEP and UAE upload forms require the following information:

» Reference number

« Consignor/exporter information
« Country of destination

Step 4 — Upload the COO PDF
Upload the completed and signed COO template as a PDF file.

Step 5 — Upload supporting documents (if required)

If any additional documents require certification alongside the COO — such as a commercial invoice — upload

these under Other Documents.
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® Goods Reglstration Certificate of Origin: RCEP
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Step 6 — Save or submit
Once all documents are uploaded and details are complete:

» Click Save Draft to save and return to the application later.
» Click Submit to lodge the application with your Chamber for certification.
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